


Click on “Add a request” to start with a new 
application

Winter semester 23/24 will start on Oct 9. 
All lectures and seminars will be held in person! 



Click on the drop-down menu and choose the 
degree you want to apply for (Master)



Click on the drop-down menu and choose the 
Subject “Industrial Pharmacy”



Click on the drop-down menu and choose the 
course of study “Master Industrial Pharmacy”



Click on the drop-down menu and choose the 
first semester as your starting semester



Click on the drop-down menu and select 
whether you are or were enrolled as a student at 
the HHU



Click on the drop-down menu and select your
previously achieved degree comparable to a
Bachelor level (e.g. Bachelor, Diploma, State
exam)



Click on the drop-down menu and select the field of study of your
previous degree as mentioned on your Transcript of Records. If your
field of study is not listed here use the most representative field of
study that you can find.

It is not necessary to fill out fields 2 and 3.



Click on the drop-down menu and select the
“final grade” if you have already completed your
previous study. If you don’t have your final
certificate, select “preliminary”.



Fill in your final grade as a number according to your final degree

In the case you have not finished your degree till now fill in your average grade according
to your latest transcript of records.

The MZB (minimum required grade) will be calculated from the portal using the Bavarian
formula. Please do not convert your grades according to the german grading system



Fill in the highest/best achievable grade in numbers
according to your Transcript of records or bachelor’s degree



Fill in the lowest passing grade in numbers according to your 
Transcript of records or bachelor’s degree 



Fill in the graduation date or the expected date when you 
will graduate



Click on the drop-down menu and select the country in 
which your bachelor’s degree was obtained



Click on the drop-down menu and select the city in which 
your bachelor’s degree was obtained



Upload your Transcript of records (TOR) and your bachelor’s degree certificate as one PFD file. Please ensure 
that you upload a version of your TOR in which all your modules and the credit points and/or credit hours are 
listed. Provide an extra file with the grading system (if not listed in the bachelor’s certificate or TOR) in the 
optional document field



Fill in the total amount of earned credit points or credit hours according to your final degree or latest Transcript 
of record uploaded in the field above



Fill in the total amount of earned credit points or credit hours needed for the final degree



Fill in the standard period of your bachelor’s program (in semesters) needed to achieve the 
degree



Only Upload your grading system (if not listed in the certifiacte) and APS 
certificate (for students from china, vietnam or india)

No other files e.g. motivational letters, recommendations, CV….. 



Fill in the name of the institution/university in which 
the bachelor’s degree was obtained



Select “Yes” if you have obtained a higher degree than 
a bachelor’s degree at a German university.

If not select “No”



NOTE: The submission of an English language certificate, like IELTS, or 
TOEFL is required, if the official language in the country of origin is not 
English! 



fill out these fields with “Ja” or “Nein“ 
according to your TOR



Click on the drop-down menu and select if you have 
ultimately failed the course of study in this subject at 
another German university. If you did not study at a 
German university, choose NO



This is an overview page, control if all your entries are 
correct and scroll down to the bottom of the page



Click on Submit request, if you don’t submit your 
request your application can’t be considered. 

Read the text in the red square and click on the small 
box


